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1.061mue noJioxkeHust

1.1.Hacrosiuee [lonoxenue o JOKHOCTHONM HHCTPYKIMHU paOboTHUKOB (Aasee [lonoxenue)
MyHUIMIIATIEHOTO OIOKETHOTO IOIIKOJIBHOTO
oOpazoBarensHOro yupexaenus «Jlerckuii can Ne 38 ¢. Cpennsisi Kambiura Hypnarckoro
MyHUIUNaIbHOTO paiiona Pecriyonuku Tarapcran» (manee - MBJIOY) pa3pabotano B memsix
PEryarpOBaHMs B3aUMOOTHOILICHUI MEX Ty paOOTHHKOM U pabOTOAaTeNIeM.

1.2.Hacrosmiee lonoxxenne onpenesnsier OCHOBHBIE TPEOOBAHHS K CTPYKTYPE U COJICPIKaHHIO
JOJDKHOCTHOM HMHCTpYyKImHK padotHrKoB MB/IOY, a Tarke k mporeaype pa3padoTKu JOIDKHOCTHBIX
MHCTPYKLUH, TOPSIIKY UX MPUHATHSL, YTBEPXKICHUS, BHECEHUSI B HHUX JOTIOJTHEHU M I3MEHEHHH.

2.IlonsiTHE T0KHOCTHOH WHCTPYKIHH

2.1 JlomxHocTHas wHCTpYKIHs padbotarka MBJIOVY (nanee - JIoyDKHOCTHASI HHCTPYKITUS ) -
OCHOBaHHBIN Ha HOpMax 3aKOHOIATENbCTBA O(ULINATIBbHBIN TPABOBOW TOKYMEHT, PEriIaMeHTHPYIOLLUI
OpraHu3aIMOHHO-TIPaBOBOE NoJIokeHue padoTHrka MBJIOY, ero o6s3anHOCTH, MTpaBa,
OTBETCTBEHHOCTh, 00ECTIEUMBAIOLINN YCIOBHUS U1 €ro 3(h(HeKTHBHOMN PabOTHI IPU OCYILIECTBICHUN UM
TPYOBOU IEATEIBHOCTH COTVIACHO 3aHUMAEMOM JTOJDKHOCTH

2.2. JIoIKHOCTHAS! MHCTPYKIIUS SIBIISIETCS. HOPMATUBHBIM JIOKaTbHBIM aktoM MBJIOY, perymupyrommm
otHomeHus B pamkax MB/IOVY, coneprkarmm o01ieo0s3aTeNbHbIE TTPaBUIIa MOBEICHHS JIs1 BCEX WU
HEKOTOPBIX YYACTHUKOB 00pa30BaTEIILHBIX OTHOIIICHUH, pACCUMTAHHBIM Ha HEOJHOKPATHOE
IIPUMEHEHNE, YTBEPKICHHBIM IIpHKa3oM 3aseayromero MBJIOY.

2.3.JI07DKHOCTHASI HHCTPYKIIHS COCTAaBIISICTCS TI0 KKJI0W TTaTHOU joypkHOCTH MBJIOY n
00bsBIIAETCS PAOOTHUKY MO PacIHCKy IPH 3aKIFOUEHNH TPYAOBOTO JOrOBOPA, a TAaKKe MPH
NepeMeIIeHNN Ha JPYTYIO JODKHOCTD U TIPU BPEMEHHOM HCIIOJIHEHUH 00sI3aHHOCTEH 110 I0JKHOCTH.

2,4. JIoIbKHOCTHAsI MHCTPYKITHSI pa3padaThIBaeTCs KCXO IS M3 3aa4 M (DYHKITHIA, BO3JIOKEHHBIX HA
KOHKPETHOTO pabOTHHKA, B COOTBETCTBUU CO IITATHBIM pacnucanueM, [IpaBunamMu BHyTpEeHHETO
TpynoBoro pacropsaka MBJIOVY, ¢ cobmronernem Koncturyimum Poccuiickoit @eneparyn, TpymoBoro
kojiekca Poccuiickoi denepaiiii 1 MHBIX HOPMATUBHO-TIPABOBBIX aKTOB.

2.5.0cHoBOM [T pa3zpabOTKH JOJDKHOCTHBIX MHCTPYKIIUH SIBJISTIOTCS «KBamukarmoHHbIe
XapaKTePUCTHKU JIOJDKHOCTEN pabOTHUKOB 00pa3oBaHMs» EMMHOTO KBaM(UKAIMOHHOTO CLIPABOYHHUKA
JOJDKHOCTEH pyKOBOAMTENIEH, CIICIMAIMCTOB U CITyXKalluX, yTBepskaeHHoro [pukasom Munucrepctsa
3/IPaBOOXPAHEHHMsI U COITMATIbHOTO pa3BuTus Poccutickort deneparmu ot 26 aprycra 2010r.No761H.

3. TpebdoBaHusi, NpeIbsiBjIsieMble K CTPYKTYPe H COEeP:KAHUIO I0JKHOCTHOH HHCTPYKITHH
3.1.JloKHOCTHAS HHCTPYKIIHMS COCTOUT U3 CIEAYIOLIUX Pa3/IesoB:

-OO0r111He MoJIOKEHHS

-JIoKHOCTHBIE 0OSI3aHHOCTH.

- [IpaBa.

-OTBETCTBEHHOCTD.

-BzanmooTHoOIIIeHu .

-CBs134 O JIOJKHOCTH.

B paszoene «Obwue nonosicenusny:

-yCTaHaBJIMBAETCs cdepa AeSTeNbHOCTH JAHHOTO CIIEIUANCTA,;

-yCTaHABJIMBAETCs MOPSAAOK €ro0 Ha3HAYEHUS U OCBOOOXKIEHHS OT 3aHUMAeMOM I0JDKHOCTH;
-yCTaHABJIMBAETCs 3aMEIleHUe IO JODKHOCTH BO BPEeMs OTCYTCTBUS;

-OTIPEEIIAIOTCS KBAM(UKALIMOHHbIE TpeOOBaHUs (TpeOOBaHMsL, PEeIbsABIIIEMbIE K 00pa30BaHUIO U
CTaKy pabOThl), TOJMMHEHHOCTh CIELMAIMCTA U JOJDKHOCTHBIE JIMILA, KOTOPHIMU OH PYKOBOJIUT;
-[IePEYHCIISTFOTCSI IPABOBBIE AKThl 1 HOPMATUBHBIE IOKYMEHTBI, KOTOPHIMH JIOJDKEH PYKOBOJICTBOBATHCS
CTICIMAJINCT B CBOEH IESITETIbHOCTH.

B pazznen Moryr ObITh BKIIFOUEHBI JIpyryue TpeOOBaHUs U MOJIOKEHUS, KOHKPETH3UPYIOIIUE 1
YTOYHSIOIIME CTaTyC JOJHKHOCTHOTO JIMLA U YCIIOBHS €r0 e TEIbHOCTH.




Pazoen «/lonxcnocmuvie 06513aHHOCIUY COICPKUT TIEPEUCHb OCHOBHBIX (DYHKIN TOIHKHOCTHOTO
JIMILIA, & TAKXKE YKa3bIBAIOTCS 00S3aHHOCTH JIOJDKHOCTHOTO JIMIIA, BO3JIaracéMble Ha HETO, yKa3bIBaeTCs
(opma ero ydactusi B ynpaBJIeHUECKOM ITporiecce (PyKOBOIUT, YTBEPIKAAET, 00ECIICUNBAET,
IIOJIrOTaBJIMBAET, PACCMATPUBAET, UCTIOIHSIET, KOHTPOJIUPYET, COITIACOBBIBAET, IIPEACTABIISIET, KypUpPYyET
UT.J.)

Pazoen «Ilpasay conepxut nepeyeHs npas, NPEA0CTaBISIEMbIX CIIELUATNCTY JUISl BBIIOJIHEHUS
BO3JI0KCHHBIX Ha HEroO (PyHKIMI 1 00s13aHHOCTEH.

B pasoene « Omeemcmeennocmupy ycTaHaBIMBAKOTCS BUJIbl OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE
Y HEKa4E€CTBEHHOE BBITIOJTHEHHE
CTICIMAIIFICTOM JIOJDKHOCTHBIX 00513aHHOCTEH M HEUCIIOJIL30BAaHUE TIPEAOCTABICHHBIX EMY ITPaB.

Pazoen «Bsaumoomnowernus. CeAzu no 00aiCHOCHU) COAEPKUT IIEPEUEHb JOJDKHOCTHBIX JIMLL, C
KOTOPBIMH CHIELMATIMCT BCTYIAET B CITyKEOHbIE B3aUMOOTHOIIIEHUS U 00ecrneunBaeTcst MH(popmaren,
YKa3bIBAIOTCSl CPOKU MOJTyY€HHS U TIPEIOCTaBIEHHsI NH(OPMALIUK, ONIPEIENISIETCs] MOPSIIOK
TMOJIMMCAHMS], COTJIACOBAHUSI M Y:IBEPKICHHSI JOKYMEHTOB.

O0s3aTeNIbHBIMU peKBU3UTaMU JI0JIKHOCTHOM MHCTPYKIIUU SIBIISTFOTCS:

-nioHOe HanMmeHoBarne MBJIOY;
-3aroJIOBOK K TEKCTY;

-BH3bI COTJIACOBAHUS;

-[I0JIHCh, TPU(] YTBEPHKICHUSI.

4. Ilopsinok pa3padoTKH, COTIACOBAHMS, YTBEP K/ICHHS U BBeJleHUs B elicTBUe
AOJIKHOCTHOM MHCTPYKIMHU

4.1.JlorxkHOCTHAsI MHCTPYKIMS pa3pabatbiBaercs 3aBeayromM MB/10Y nubo nurom,
ynojaHoMo4eHHbIM 3aBeytouM MBJIOY. B cinydae ecnu JloypkHOCTHASI HHCTPYKLIUS
pa3padaThIBacTCs JIMIIOM, YIMOJHOMOYEHHBIM 3aBemyroiM MBJIOY, To oHa moanvchBaeTcst
pa3pabOTIYHKOM.

4.2.J10;DKHOCTHASI MHCTPYKITUS TTOCTIE Pa3pabOTKU mepeacTcs B MPO(COIO3HBIN KOMHUTET TIEPBUYHON
po(hCOIO3HOM OpraHU3aIlvH, MPEICTABISIFOIINN HHTEpEeChl 00bIMHCTBA padoTHHKOB MBJIOVY (namnee -
nipo¢coro3HbIi kKoMuTeT). [1podcoro3HBIN KOMUTET B CPOK HE TIO3HEE NECSITH pabounX JHEH cO  JTHS
notydeHus . JJoJpKHOCTHOM MHCTPYKIIUU OCYIIECTBIISIET coryiacoBaHue J{oJnKHOCTHOM MHCTpYKIMU. B
citydae, eci po(COr03HbIN KOMHUTET HE COTJIaceH ¢ TeKCTOM J0JKHOCTHON MHCTPYKIIUH JIMOO BHOCUT
MPEJIOKEHHS TI0 €ro COBEPIIICHCTBOBAHMIO, TO 3aBenyromeMy MB/IOY nanpasisercs
MOTHBUpPOBaHHOE MHeHHE. 3aBenyromuit MB/IOY MoskeT coracuthes ¢ HUM JIH00 00s13aH B TCUCHUE
ST JAHEH TOCIIe MOTy4eHUs] MOTUBUPOBAHHOTI'O MHEHUSI IIPOBECTH JIOTIOJHUTEIbHBIEC KOHCYIIBTALIUH C
PO(COIO3HBIM KOMUTETOM B IIEJISIX JOCTHXKEHHS B3aUMOIPHEMIIEMOTO PEIICHHS.
[Ipu HeZOCTHKEHMH COoTIacHsi BO3HUKIIIHME pa3HOrIacus 0(pOpMIISIOTCS IPOTOKOJIOM, TIOCIIE YEro
3aBenyromii MB/IOY nmeer npaBo yrBepauTh J[0JDKHOCTHYIO HHCTPYKLIMIO.

5.YTBepxaenune J101KHOCTHON HHCTPYKIMHA

5.1.3aBenyronmit MB/IOY yrBepxknaer JI0/DKHOCTHYIO MHCTPYKLUIO ITyTEM U3aHUs
COOTBETCTBYIOLIETO ITPUKA3a.

5.2.B npukaze B 00s13aTENbHOM HOPSIJIKE YKa3bIBAIOTCA:
-naTa BBeAeHU: JIO/DKHOCTHOM MHCTPYKLIMU B JIEHCTBUE;
-yKazaHue 00 03HaKOMJIEHMH PabOTHUKOB ¢ JIOJDKHOCTHOM MHCTPYKLMEN U CPOKH sl 3TOTO;
-(hamMMIIMK 1 TOJDKHOCTH JIMLL, OTBETCTBEHHBIX 3a coOMoieHne J[0KHOCTHON HHCTPYKIINY;
-MHBIE YCIIOBUSL.

5.3.V1BeprkaeHHble JJOPKHOCTHBIE MHCTPYKLIMH TOJUIEKAT 0053aTeNbHON PerucTpaliy B
COOTBETCTBUH ¢ TpeboBaHusIMU Jenorpon3BozcTea B MB/IOY ¢ npricBoeHneM UM NOpsAKOBOrO
HOMEpa.

5.4.0O3HakoMIIeHHE PAaOOTHUKOB ¢ JI0IHKHOCTHON HHCTPYKIMEH

5.5.03nakomiienne padotarka MBJIOY ¢ JIomKHOCTHOM HHCTPYKIMEH B 00s13aTEILHOM MOPSIIKE
OCYILIECTBIISIETCS TIPHU MOCTYIUIEHNH Ha paboty B MBJIOY. O3HakoMIIeHHE OCYIIECTBIISET 3aBETyIOIIUI
MBJIOY. Iocne o3HakoMiIeHHs! pabOTHHUK MPOCTaBisieT Ha JI0MKHOCTHOM HHCTPYKIIMK
O3HAKOMUTENBHYIO BU3Y - C HHCTPYKLIMEW O3HAKOMIIEH, JaTa, IOJINCh



5.6.03nakomiierne padotarka MBJIOY ¢ JI0mKHOCTHOM HHCTPYKIHEH B 00S3aTEIILHOM TTOPSIIKE
OCYILIECTBIISIETCS IIPU TIEPEBOIE PAOOTHUKA HA APYTYIO IOJDKHOCTD MJIM BPEMEHHOM TIEPEBOIE Ha
pyryio padoty. O3HakomieHue ocymectiser 3apeayrommii MbJIOVY. Tocne o3HakomIieHuUst
paboTHHK npocTaisier Ha JI0KHOCTHONM MHCTPYKIIMU O3HAKOMUTENBHYIO BH3Y - C HHCTPYKLIUEH
O3HAKOMJIEH, JaTa, HOAIMNCH.

TpeboBanwmsi, ycraHoBI€HHBIE B JIOJDKHOCTHOW MHCTPYKIIUH, ICUCTBUTEIIHHBI C TOTO MOMEHTA, KOTIa
pabOTHHK OB C HEll O3HAKOMIICH.

5.7.B cnyuae ecnu pabotHrk MBJIOY oTkasbiBaeTcst paciiucaTbesi B 03HAKOMIIEHUH WJIH OJTyYEHUH
JIOIDKHOCTHOM MHCTPYKIMH, JaHHBINA OTKa3 (PUKCHPYETCsI TyTEM COCTAaBJIEHUSI aKTa B PUCYTCTBUU
HE3aMHTEPECOBaHHbIX cBUETENEN. B akTe Takke pukcupyercs GpakT 03HaKOMIIEHHs! paOOTHUKA C
cojiepxanueM JI0KHOCTHOM MHCTPYKIMK B HHOM (popMe ([lomKHOCTHAS MHCTPYKLIMS 3aUUTHIBAETCSI
Beayx 3aBenytomium MBJZIOY).

Jns Texymieit paboThl € MO UTMHHUKA JOJDKHOCTHOW MHCTPYKIIMK CHUMAIOT 3aBEPEHHYIO KOTIHIO,
KOTOpY!O BIatoT paboTHuKy MB/IOY, paboTatoiiemMy B JaHHON JIOJKHOCTH.

6.BHecenue n3MeHenuii B JI0JIZKHOCTHYIO HHCTPYKIMIO

6.1.Brecennie m3MeHeHwid B JIOJDKHOCTHYIO HHCTPYKIIUIO OCYIIIECTBIISIETCS B CIICTYIOIIHX CITyJasX:

-B CBSI3U C U3MEHEHHEM 00s13aTEbHBIX YCIIOBHMA TPYOBOTO JOTOBOPA. YKa3aHHAsS MPOIEIypa
MIPOBOJIUTCSI B COOTBETCTBHHU C TpeOoBaHusiMu TpynoBoro kojekca PO (paboTHUK T0JKEH OBITh HE
M03/THEe, YeM 3a 2 MecsIa J0 MpenoiaraeMoro u3MeHeH!s McbMeHHO yBenomiieH. [locrne nomyuenus
PabOTHHUKOM COIJIAIlIEHHsI Ha TIPOJIOJDKEHUE TPYIOBBIX OTHOILLEHUM, BHOCATCS U3MEHEHUS B
JIOTKHOCTHYFO MHCTPYKITHIO).

-TIpY U3MEHEHNH OPraHN3allMOHHBIX YCIOBUM Tpy/Aa, 0e3 N3MEHEHUs TPYI0BOM (DyHKIMH pabOTHHKA.

-3aBenytonuii MBJIOY wim uiio, yrmoJiHOMOYEHHOE UM, COCTABIISIET JI0JDKHOCTHYIO MHCTPYKIUIO B
HOBOM peAaKi|y, KOTOpast COTJIACOBBIBAETCS M YTBEP)KIA€TCS B COOTBETCTBUHU C TPEOOBAHUSIMH,
YCTaHOBJICHHBIMU pazzenamu 4 u 5 Hacrosiero [lonoxxenus. O3HakomIIeHHe pabOTHHUKA C
JIOTDKHOCTHOM MHCTPYKITHEH OCYIIECTBIISIETCS B COOTBETCTBUH C TPEOOBAHUSIMH, YCTaHOBJICHHBIMU
pazzaenom 6 Hactosero [lomoskenws.

7.XpaHeHHe T0JIKHOCTHBIX HHCTPYKIIUIH

7.1.JI07>KHOCTHBIE MHCTPYKIIMH XPAHSTCSl B COOTBETCTBUU C TIPABUIaMH, YCTAHOBIICHHBIMU B
[lepeuHeM TUMOBBIX YIIPABICHYECKUX apXUBHBIX IOKYMEHTOB, 00pa3yIOLIUXCs B TIPOLIECCE
JESATENIbHOCTH T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYITPABJICHUS U OpraHU3allH,
YTBEP)KIACHHBIM MpuKazoM MunkyasTypsl Poccuu ot 25.08.2010 No558.

7.2.JIoJpKHOCTHBIE MHCTPYKITUH padoTHIKOB MBJIOY moaexar noCTOsITHHOMY XpaHEHHUIO B
MB/IOY B TeueHue Tpex JIET OCIIE UX 3aMEHbI HOBBIMHL.
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JIuct 03HAKOMJICHHSA

Ne Gamumusg Umsa JTlomxHocts | Jlata INoamuck
OT4ecTBO paboTHHKA
1 KynsMertbeBa Munsyima 3aBeayromui 27.09.2019
AHaTOJIBEHBA %/WIAZ
2 Huxonaesa Mapuna Bocnurarens 27.09.2019
HuxonaesHa W/? -
3 Jlesaxosa Upuna IlaBnosna Miia.BOCIHTATEND 27.09.2019 Leste |
4 | Slprynosa Vipuna HukonaeBua Tlosap 27.09.2019 A
5 EBnokumMoBa AHTOHH/IA Pabounii o 27.09.2019 o
BurtanseBHa CTHpPKE CP% M
6 Pomanosa Onbra CepreeBHa Cropox 27.09.2019 B
7 | Weanosa AnesrrHa iBaHOBHA Cropox 27.09.2019 Fetf —
















